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University Domestic and International Assignment Directive
Checklist Pursuant to Article 4 (1)
1. Table 1 below must be completed. 
2. An evidence file must be prepared in accordance with the items listed in the table.
3. Table 1 and the Evidence File must be submitted together with the ACADEMIC EVENT PARTICIPATION APPLICATION EVALUATION FORM and the ACADEMIC EVENT PARTICIPATION APPLICATION FORM.
Table 1. Evidence File
	Type of Academic Event
	Evidence

	i. National Academic Meeting
	Paper/Abstract ☐ Available ☐ Not Available
Acceptance Letter ☐ Available ☐ Not Available
Website ☐ Available ☐ Not Available
* Document demonstrating that the academic meeting has been held at least three times
☐ Available ☐ Not Available
** Document demonstrating that the meeting has a scientific/advisory board comprising faculty members from at least five different universities
☐ Available ☐ Not Available
Online ☐ Yes ☐ No
In Person ☐ Yes ☐ No

	ii. International Academic Meeting
	Paper/Abstract (Turkish) ☐ Available ☐ Not Available
Paper/Abstract (Language of the Conference)
☐ Available ☐ Not Available
Acceptance Letter (Turkish) ☐ Available ☐ Not Available
Acceptance Letter (Language of the Conference) 
☐ Available ☐ Not Available
Website ☐ Available ☐ Not Available
*** Document demonstrating that the academic meeting has been held at least three times
☐ Available ☐ Not Available
**** Document demonstrating that at least one quarter of the members of the scientific/advisory board are faculty members of foreign universities recognized by the Council of Higher Education (YÖK) as equivalent institutions ☐ Available ☐ Not Available
Online ☐ Yes ☐ No
In Person ☐ Yes ☐ No

	iii. Scientific and Technological Workshops, Panels, and Conferences
	Acceptance letter for a competition organized to promote the advancement of science and technology and having a jury or selection committee established in accordance with academic principles, or for a workshop, panel, science/technology event, or science and technology fair organized for scientific purposes ☐ Available ☐ Not Available
Online ☐ Yes ☐ No
In Person ☐ Yes ☐ No

	***** Article 5 paragraph (13) of the Directive
	In order for a faculty member to receive financial support for participation in international academic events, the faculty member must have, during the preceding calendar year: 
☐ an article published in an indexed journal 
☐ an accepted externally funded project.

	Number of requests for participation in academic events during the relevant academic term
	

	
	

	
	


* Document demonstrating that the academic meeting has been held at least three times,
** Document demonstrating that the meeting has a scientific/advisory board comprising faculty members from at least five different universities. (If the names of the universities are not indicated for the faculty members serving on the scientific/advisory board, a document listing the universities of at least five faculty members must be provided.)
*** Document identifying faculty members who constitute at least one quarter of the board and are affiliated with foreign universities recognized by YÖK as equivalent institutions,
**** Document demonstrating that at least five speakers are researchers and scientists from countries other than the country in which the meeting is held,
The paper/abstract, acceptance letter, and all documents specified in Table 1 must be attached to the completed forms as evidence. 
***** The acceptance letter for the relevant publication/project or the accepted externally funded project must also be attached.
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